The approval process for offering lodging to THE CHURCH
refugees in clergy homes OF ENGLAND

Diocese of Chester
APPLICATION

Incumbent to review Incumbent to complete Submitted to diocesan Church House administrator to
guidance note application form email address collate information

Information issued to Property
Team and Diocesan
Safeguarding Adviser

IMPLEMENTATION

Property Team and Diocesan Safeguarding Contact by Property Team to Incumbent to confirm lodger’s details
Adviser to review suitability

“ Recommendation to be made Yes

Reviewed by Archdeacon Reviewed by Archdeacon ( Lodger Agreement to be issued to Incumbent )

Property Team to draft Template Lodger Agreement
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(informal conversation with member of Yes (informal conversation with member l

clergy as necessary) of clergy as necessary)
Agreement to be signed by Incumbent and Lodger
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Response provided to Incumbent _’ Response provided to Incumbent
approved by Bishop approved by Bishop
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Incumbent to return signed agreement to Church House




